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Honoxenue
«O nopaaKe 3aMWHTH NEPCOHANBHBIX AAHHLIXY

1. O6mme nonoxeHHus

Hacrosmee IMonoxenue pa3paboTaHo C LEIbi0 3AIMHTHI HHGOPMaLIHK, OTHOCSIIEHCA K
AUYHOCTH M JHUYHOH Ku3HH  pabotHukoB MBIOY «HPP - m/c Ne3t«bepéska», or
HECAHKUHOHHPOBAHHOIO J0CTYNa W pASCHAMIEHHA TIEPCOHANBHBIX NaHHBIX pabOTHMKOB B
COOTBETCTBHH ¢ DenepanbubiM 3akoHoM «O6 obpazopanuu B Poccuiickoit denepanuu» 0T
29.12.2012r. Ne 273-®3; co crathedi 24 KoHoTHTyLMu Poccmiickols Denepaunn, Tpymobim
koznexcoM Poccuiickoil Denepatiny 1 OenepaibHbiMH 3aKoHaMH 0T 27 uions 2006 roga Ne 149-03
«O06 ungopmanny, HHGOPMAIHOHHBIX TEXHOIOTHIX U O 3aHIHTE uHpopmannm», ot 27 urons 2006 r.
Nel52-03 «O nepcosanbhbix naHHbIXy. [Tox paboTHuKaMy IOAPAa3yMEBAIOTCA NI, 3AKTIOUHBLIHE
TpyAcBoi forosop ¢ MBIIOY «IPP - n/c Ne31«Bepéikan.

TlepcoHanbHbie nauHBIC BCErNAa SABAAIOTCH KOHGUICHIMANBHON, CTPOro OXpaHseMoii
HHpOpMaLHEii.

Hacrosiuiee Ilonoskenue yTeepikaacTcs 0 BBOXHTCH NPHKA30M 3aBEIYIOLIETO YUPEKIACHHEM.
Bee paboTHUKH YUpeXIeHHs. AODKHBI GbITh 03HAKOMJIEHBI IO PACIIMCKY C AAHHBIM [[OIOKEHNEM 1
H3MCHEHHUAMH K HEMY.

2. HonATHe ¥ COCTAB NEPCOHATBHBIX AAHHBIX

[Ton nepcoHanbHbIMK naHHBIMH PafOTHMKOB MOHMMAaeTcs WHGOPMALMS, HEOGXOIMMAs
paboToNaTeMO B CBA3M ¢ TPYAOBBIMM OTHOHICHUAMH H KACAIOILASCH KOHKPETHOro pabOTHHUKA, a
TaKKe CBEACHHA O ¢aKTaX, COOBITUAX H ODCTOATENBCTBAX SKM3HM PaGOTHHKA, MO3BOMAIOLIHE
HIEHTHPHIIMPOBATH €0 JTHYHOCTD.

CocTa nepcoHaNbHEIX AaHHBIX PAGOTHHKOB (B TOM HYMCJIE YHKe YBOJCHHBIX):

- AHKETA,

- aBTobHorpadms,

- obpazoBanue;

- CBEZICHMS O TPYAOBOM M O0LIEM CTaXKE,

- CBEJICHHS O NPEABIAYLIEM MeCTe PaboTh;

- CBEJICHHA 0 COCTABE CEMbH U ONM3KUX POJCTBEHHHKAX,

- TIaCIIOPTHBIE HaHHbIE,

- CBEJICHHS O BOUHCKOM YYETE;

- CBEICHHA 0 3apabOTHOH MIaTe COTpyAHUKA,

- CBEIEHHA 0 COLMANTbHBIX IhI0TaX;

- CHIEHANBHOCTD,

- 3aHHUMaeMas JOIKHOCTS,

- pa3Mep 3apaboTHOI 111aThi;

- HaJIMYHE CYIHMOCTEH,

- 3IpEC MECTA KHUTEIbCTBA,

- NoMalHHH Tenedou;




- COIEPHAHUE TPYAOBOTO TOTOBOPA;

- COICPHAHUE ICKNAPALIMH, [10,1aBAEMOI1 B HAJIOTOBYHO HHCIIEKIHIO:

- NOANMHHHKH M KOTIHHM FIPHKA308B 110 THYHOMY COCTABY,

- JIMYHBIC 1€NA ¥ TPYAOBbIE KHUKKH COTPYIHHKOE,

- OCHOBAHHS! K IPUKA3aM f10 IHYHOMY COCTaBY;

T JICNa, CONCPAIME MATCPHAibi N0 MOBBILICHHIO KBATHQHKAUMA H NEPENOATOTOBKE
COTPYAHWKOB, MX TTECTALMH, CJIYKeOHBIM PACCIE/I0BAHHSM,

= KONHM OTYETOB, HATIPABJIACMBIE B OPraHbl CTATUCTHKH,

- KONu# T0KyMeHToB 006 00pasosannu;

- PE3yNbTATRI MEIUUMHCKOrO 00C/IEN0BAHMA HA MPEAMET COLHOCTH K OCYUIECTBICHHIO
TPYAOBbIX 00A3aHHOCTE,

- oTorpadmn 1 HHbIE CBEAEHUS, OTHOCALLMECH K NEPCOHANLHBIM JIAHHBIM PabOTHUKA,

-~ PEKOMEHALIMH, XapaKTEPHCTHKY U T.1I.

2.3.lavnble TOKYMEHTbI SB/SHOTCA KOH(PHACHLHANLHEIMU. Peskam KOH(QUIECHLMATILHOCTH
{ICPCOHAIILHBIX NAHHBIX CHUMACTCH B CIydyasx 00€3HUMBAHKA WM 10 WCTEUYeHHH 75 Jer cpoka
XpaHEHHS, €CIIM HHOE HE ONPENE/ICHO 3aKOHOM.

3. O6s3anHOCTH paboTogarens

B uenax obecnevends npas u cBoGoa wenoseka H TpaKAaHHHa paboTopatens  Itpu
00paboTKe NepCoHaNbHBIX AaHHbIX Pa0OTHUKA 06s3aH COBMIONATE cnenyoume ooiue TpeboBaHus:

O6paboTka NepeOHATLHBIX JaHHBIX PAGOTHHKE MOXET OCYLIECTBIATHCH HCKJIIOUHTENLHO B
Le1aX obecneyeHns CoOMOACHHA 3aKOHOB M MHBIX HOPMATHBHBIX NpaBOBBIX &KTOB, COACHCTBUA
paboTHHKAaM B TPYIOYCTPOHCTBE, 06yUeHHH H NPOABHKEHUN Mo Cayxbe, obecneuenus nu4Ho#N
be30macHOCTH  pabOTHIKOB, KOHTPO/A KONHYECTBZ M  KAYECTBA  BLIIONHIEMOIL padboTel H
00eCNeYeHus COXPAHHOCTH MMYILECTBA,

Ilpn onpenenennn obvema u comepxaHus 00pabaTpiBaeMbIX NEPCOHANBHBIX AAHHBIX
paboThuka pafoTonaTens NOJDKEH pPYKOBOACTBOBATHCH Koncturyureii Poccniickoli ®enepaimy,
TpynoBeim konekcom PP u HHbIMI (eaepanbHBIMH 3aKOHAMH.

Bce nepcoHambHele naHHBie  paboTHuka CJICOyeT ImoJyyaTs Yy HEro camoro. Ecnu
NEPCOHANBHBIC aHHbIE PabOTHHKA BOMOXHO NONYYHMTh TONBKO Y TPETHE CTOPOHBI, TO pabOTHUK
ROJBKEH ObITe yBenomsieH 00 ITOM 3apaHee M OT HEro HOMKHO GbiTh MONYUEHO THCEMEHHOE
cornacue. Pabotonatesb nomkeH coobwmts paboTHHKY O Lensx, TPEANONAraEMBIX HCTOMHHKAX U
Crnocodax NOTy4YeHHs MEPCOHANBHBIX TaHHBIX, 2 TAIOKE O XapaKTepe MOANICKALIHX [OTYYEHHIO
fICPCOHAIBHBIX NAHHBIX M MOCICACTBHAX OTKa3a pabOTHHKA 1aTh NHUCLMEHHOE COLNIACHE Ha MX
MOJIyYEHHE.

Paboroparens He uMeer npasa noayyars M 00pabaTblBaTh [1EPCOHANBHBIE NAHHBIE
PaGOTHHKA 0 €ro HOJIMTHUECKHX, PETHIHOIHBIX ¥ MHbIX YOSXKAEHUAX M YaCTHOM skv3nu. B cnyuasx,
HEMOCPCACTBCHHO CBM3AHHBIX C BONPOCAMM TPYAOBBIX OTHOLIEHWH, B COOTBETCTBHH CO ¢T. 24
Konctutynmu Poccuiickoit ®enepaunn pabotonatens BIIPaBe NO/Ay4aTh ¥ 00padareiBaTh NAHHBIE O
YaCTHO#H XU3HKM PaGOTHHKA TOILKO € €r0 ITHCHMEHHOTO COTIIACHSL.

Paboronarens He mnmeer npasa momywats u obpabaTeiBaTh NEpPCOHaNbHBIE HaHHUBIE
paboTHUKA O €ro YNCHCTBE B OOIIECTBEHHBIX 06BEIMHEHNIX WIH €10 pOQICOIO3HOM AEATENLHOCTH,
33 UCKITIOMICHHUEM CITy4aes, IPENYCMOTPEHHBIX (CAEPATIBHBIM 3aKOHOM.

Ilpu NpuHATHH peuleHnit, 3aTParUBRIOUIHX HHTEPECHL paboTuuka, pabotojarens He uMeer
pasa OCHOBRIBATBCA HA MACPCOHANBLHBIX NAHHBIX PAOOTHMKA, MOMYUEHHbIX HCKIIOYUTENLHO B
PE3YbTATE HX aBTOMATH3MPOBAHHOH 00PabOTKH HIIH MIEKTPOHHOTO TIOYYCHHMA,

3almTa NEPCOHATBHBIX JIAHHBIX PaGOTHHKA OT HEMPaBOMEPHOI0 KX HCIOAb30BAHMUS HIIH
YTPaThl 0/bKHa ObITh 0becniesena paboroarenem 3a CueT ero Cpeacts B HOPANKE, YCTAHOBICHHOM
(emepanbHbIM 3aKOHOM.

PaBoTHHKN HE N0DKHBI OTKA3BIBATHCS OT CBOMX 1PAB Ha COXPaHEHHE H 3AIUHTY TAHHbL




4. O6s13aHHOCTH paboTHuKa

PaGotHuk 06s3an:

Tepenasarr paboTonartenro KOMINEKC AOCTOBEPHBIX JAOKYMCHTHPOBAHHBIX [€PCOHANLHEIX
JaHHbBIX, NEPCUCHb KOTOPLIX YCTaHOBJCH TpynoBbIM Kogekcom PO,

CBOEBpEMEHHO B PasyMHBIH CPOK, HE MPEBBILAKOLHI 5 aHei, coobmare pabotonatemo 06
M3MEHCHHH CBOHX NMEPCOHANBHBIX AaHHBIX.

3. lIpaea paGoTHHKa

PabotHux uMeert nipaso:

Ha nonnyio nudopMalinio o CBOMX NepcoHaNbHBIX AAHHBIX ¢ 00paboTke ITHX NTaHHBIX.

Ha cBoGonubi# GecrimaTaslit 10CTYN K CBOHM NEPCOHALHBIM JaHHbIM, BKJHOYAA MPABO Ha
NOJMyYCHHE KONWH 000H  3ariucH, coAepkaluelt OEPCOHANbHBIE NAHHBIC COTPYIHMKA, 3a
HCKITIOYECHUEM CIIYy4aeB, NMPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM PD.

Ha noctyn x MeaMUMHCKHM NaHHBIM ¢ NOMOMILIO METHLIHHCKOTO CHEUHAIHCTa N0 CBOEMY
BeIGODY.

TpeboBats 06 MCKTIOUEHHHM MM HCTIPABICHHK HEBEPHBIX MM HEMOAHBIX MEPCOHAIBHBIX
JAHHBIX, & TAKKE NaHHBIX, 00paboTaHHEIX ¢ HapylleHHeM TpeGoBauwmii, ONpENENEHHBIX TPYAOBLIM
3aKOHONATENLCTBOM. [Ipu 0Tka3e paboTO/ATENT MCKIIOUHTD MITH UCTIPABHTD NIEPCOHATIBHBIC JAHHBIC
COTPYAHHMKA OH MMEET NPABO 3a%BHTHL B MUChMEHHOH dopMe pabotonatenio o cBOEM HECOrIACUM C
COOTBCTCTBYIOLMM  OOOCHOBAHMEM TAaKOTO Hecornacus. [lepcoHabHble IaHHbIe OLIEHOYHOTO
XapakTepa COTPYTHUK HMEET MPaBo AOTIONHUTH 3asBIACHHEM, BRIPKAIOLIMM €0 COOCTBEHHYIO TOUKY
3PEHHA.

TpeGosate 06 m3BeeHun paboTouateneM Beex JIHL, KOTOPBIM paHee ObLIM COOOLICHBI
HEBCPHBIC WM HCTIOJIHBIC IEPCOHANBHBIC AAHHBIE COTPYAHHKS, 000 BCEX HPOM3BEACHHBIX B HHX
HCKJIIOYCHUAX, UCTIPABIICHHUSAX WIIH JOTIOTHEHHAX.

Ob:xanosath B Cyn mobble HENPABOMEPHEIE AeHCTBHS UM Ge3neiicTare pabotonatens npu
00paboTxe U 3alMTE €ro NEPCOHAIbHBIX NAHHBIX.

6. Ilepenaua nepconanbLHBIX JaAHHBIX

Tlpn nepenave NEPCOHATBHBIX HAHHBIX paboTHuka paborozarens nomken cobmomats
caeaywoume tTpedboBaHu:

- He CooblAaTh NepcoHalibHbIE DaHHble paboTHYKA TPeThell CTOPOHE 6€3 MHCEMEHHOFO
coriacHa pafOTHHKA, 33 MCKITFOUCHHEM CI1y4aeB, KOra 3T0 HeOOXOMHMO B LiesX NPENYTIPEKACHHA
YTPO3bl KH3HH ¥ 310POBBIO PabOTHMKA, A TAKKE B CIyHasX, YCTAHOBICHHBIX deaepansHEIM
3aKOHOM;

- HE c000iWaTh NMepcoHATbHblE HaHHbIE paGOTHHKA B KOMMEpPYECKHX Heisix 0e3 ero
NMCEMEHHOTO COTTIaCH,

- MPEAYNPCAMTL ML, NOY4aIOLIMX NCPCOHATLHBIE JaHHble PAGOTHHKA, O TOM, YTO ITH
A2HHLIC MOTYT OBITH MCHOBL30BAHBI JIHIIb B LEAAX, [JIA KOTOPBIX OHH COODINEHBI, H TpebOBaTL OT
ITHX JMLl DOATBEPKACHHA TOTO, 4TO HTO NPaBKAO CoOMOAeHO. JIuua, nonyvaowume NEePCOHAJIbHBIE
JaHHBIC paboTHHKa, 00A3aHBl COOMONAT  KOHQMAEHIMANBHOCTS, JlaHHoe nonokeHue He
PAcmpOCTPaHAETCA Ha OOMEH NEPCOHATBHBIMU IaHHLIMM PAGOTHUKOB B HOPAJKE, YCTAHOBJIEHHOM
(eaepanbHBIMH 3aKOHAMH,

- PaspeiliaTe  NOCTYN K NEPCOHANBHBIM - JaHHbIM paGOTHUKOB TONBKO CIIEHAILHO
YIOIHOMOUEHHBIM JIMLIAM, APH 3TOM YKa3aHHBIE ML JO/DKHBI MMETh NPARO NOIYYATH TONBKO Te
TICPCOHANIbHbIE JaHHbie PADOTHHKA, KOTOPBIC HEOOXOIMMBI IS BBITONHEHHS KOHKDETHBIX (pYHKUHI;

- HE 3anpalmsate HHPOPMALIIO O COCTOAHUK 320pOBhA PAGOTHHKA, 32 UCKIHOUCHHEM TeX
CBEACHWH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BbIMOTHEHHS pabOTHUKOM TPY/M0BOI
dyHKUMY,

- fiepelasath NEPCOHANBHBIC MaHHbIE PADOTHUKA NPEACTABUTENAM PABOTHUKOB B MIOPSIKE,
yctaHosaenuoM TpynoseiM konexcom PD, u orpannumsats 3TY HHGOPMALMIO TOALKO TEMU
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NEPCOHANBHBIMA  IaHHBIMH  PAOOTHMKA, KOTOPhIE HEOGXOAMMBI VTS BBUIOTHCHMA YKAIAHHBIMH
NPEICTABMTELAMH HX (PYHKUMA.

MocTyn K NepcoHaARbLHEIM AAHHLIM COTPYAHHKA

BHYTpeHHHE 10CTYN (MOCTYI BHYTPU YUpeKaCHHS).

IIpaBo nocTyna k NEPCOHANTBHBIM JaHHBIM COTPYAHHKA HMEIOT:

- 3ageayroumii JJOY

- caM pabOTHHK, HOCHTE b JaHHBIX.

BHerwmuii noctyn.

K 9ucny maccoBbix notpebuteneil mepcoHaNbHBIX JAHHBIX BHE OPraHH3alMH  MOMKHO
OTHECTH rOCYNAPCTBEHHBIE M HETOCYAAPCTBEHHBIE (PYHKLHOHANBHBIE CTPYKTYPbL:

~ HAJIOTOBBIC UHCTICKLIMY,

- IPAaBOOXPAHUTENBHAIC OPraHbl;

- OPraHbl CTATHCTHKH,

- CTPAXOBbIC AarCHTCTRA,

- BOGHKOMATh;

= OPraHbl COLHATRHOIO CTPAXOBAHHS,

- MICHCHOHHbIe GOHAL,

- TOAPA3AC/ICHNA MYHHUMITANBLHBIX OPraHOB YIPaBICHUS,

-0aHKH;

- MCINUMHCKWE  yupemACHHS, 3a1CHCTBOBAHHBIC cornacHo JIOrOBOPOB K 0OCMOTPY
corpyanuxos MBIOY;

Apyrue opraHuzanuu.

Csenenns 0 paboTaiomieM COTPYIHHKE WIIH YKe YBOJICHHOM MOTYT OBITb MPea0CTaBIEHbI
ApYroH OpraHH3aLMM TONHKO C MHCHMEHHOTO 3ampoca Ha GraHke OPraHM3aliH ¢ NPUAOKEHHEM
KONWH 3a8B/JCHHA paDoTHHKA.

POACTBEHHHKH M WICHBI CEMEH.

[lepcoHanbHeIC JaHHbIE COTPYMHMKa MOrYT OBITh NpPELOCTABIIECHBI POACTBEHHHKAM HJIH
WICHAM €10 CEMbH TOJILKO C IMCbMEHHOIO Pa3pEItieHUs CaMOro COTPYIHHKA.

7. 3aHMTa NEPCOHANLHBIX JaRNBLIX paboTHHKOB

B uensx obecnevends coxpanwoctH u KOHOHACHUHANBHOCTH NEPCOHAILHBIX JAHHBIX
pabothukos JIOY Bce onepawuy no ohopMiIcHHO, (GopMUPOBAHMIO, BE/ICHIIO U XPAHEHHIO JAHHOM
HH(OPMALIMH TOMKHBI BBUTIONHATHCA TONBKO 3aBEAYHOLIMM AQY, ocymectsasiomuMy  1aHHyI0
paboTy B COOTBETCTBHH CO CBOMMH CHYXeGHBIME 00A3aHHOCTAMH, 3a(DMKCHPOBAHHBIMH B HX
AOGJDKHOCTHBIX MHCTPYKLHSAX.

OtBeThl Ha NMHCHMEHHBIE 3aNPOCHI IPYIHX OPraHM3AIE H YYPSOKACHUI B NMpemenax Hx
KOMIIETEHIMKM W NPEIOCTABICHHBIX TONHOMOYMA Jal0TCA B NHUCHMEHHOH ¢opMe Ha 6Granke
OprafnM3auMy 4 B TOM 00bEMe, KOTOPbIi 103BOAET HE PA3rNAATh H3THWIHME 06BEM NEPCOHAJIbHBIX
CBEICHHMH 0 PabOTHUKAX OPraHM3ALIMH.

Ilepenaya undopmaumn, comepxalueii cBegeHHs 0 HEePCOHANBHBIX JaHHLIX PabOTHUKOB
OpraH€u3aufH, no reicdody, (haxcy, MEKTPOHHOH MOYTE 63 MUCHMERHOrO COrMACHS paboTHMKa
3aIpeLlaeTCs.

JlnuHbIe fena 1 TOKYMEHTHI, COIEKALIME NEePCOHATBHBIE NaHHbIC pabOTHHKOB, XPAHATCS B
3aNHpArOIIUXCA [kadax (ceitdax), obecreunBaronmx 3aumty ot HECaHKIIHOHMPOBAHHOIO OCTYA,

[lepconanbibie KOMIIBIOTEPbI, B KOTOPBIX COAEPKATCS NEPCOHANLHBIE JAHHBIC, NOKHbL
ObITh 3ALIMINEHB! TAPONSMH AOCTYTIA,



8. OTBeTcTBEHHOCTD 32 pasraamenue HH(OPMALHH, CBA3AHHOI € TEPCOHATBHBIMH
JAHHbIMH padOTHHKA

JInua, BUHOBHBIE B HapylueHUM HOpM, PETyMpYIOLIMX Tofy4eHHe, 00paboTKy M 3aumTy
MEPCOHANBHBIX NaHHBIX PaDOTHHKA, HECYT NMCLIMILTHHAPHYIO, aIMHHHUCTPATUBHYIO, TPa)kI1aHCKO-
NpaBoOBYIO HJIH YTO/IOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heICPaIbHBIMH 3aKOHAMH.

3aBenyoumii H.A. Mansnuesa

Cocrasun: cneunanuct no oxpaxe Tpyna H.B. bepesnna



